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 Job Description 

  

Job Title                  Principal of Westminster College, Cambridge 

Reporting to       URC General Assembly through the Education and Learning Committee with day 
line management by the Chair of Governors  

Direct Reports  Teaching Staff and Bursar 

Location Westminster College, Madingley Road, Cambridge, CB3 0AA 

Travel UK and/or overseas 

Working Hours Full-time 

Remuneration URC Minister’s stipend 

Job Summary:   

The purpose of the post is to give strategic and operational leadership, so that the College fulfils its primary 
purposes of: 

(a) serving as an effective Resource Centre for Learning in the United Reformed Church; 
(b) making an effective contribution to the overall vision and life of the Cambridge Theological 

Federation; and 
(c) sustaining a place of Christian community in which faith, gifts and discipleship will grow. 

The post-holder will provide leadership that ensures that the College maintains appropriate and professional 
standards in all areas of its life. The post calls for skills of managing, inspiring, guiding and listening, alongside 
qualities of imagination and flexibility. It also demands a willingness to share fruitfully in a series of teams 
within and beyond the College.  

 

Background:  

Westminster’s life continues to develop in expanded premises and with enhanced capacity to serve the URC 

and wider church communities. The Principal will be deeply committed to the vision guiding Westminster as 

a Resource Centre for Learning (RCL), to Westminster’s place within the Cambridge Theological Federation 

and Cambridge context, and to contributing to the future life of the United Reformed Church. At the heart of 

the URC’s life, the three RCLs - Northern College, Manchester; the Scottish United Reformed and 

Congregational College; and Westminster College, Cambridge - provide training for various ministries with 

the Church, including Church Related Community Work, Ministry of Word and Sacraments, Eldership and 

others. The relationship between them is of the greatest significance, and their partnership and mutual 

commitment to deeper habits of collaboration need continually to evolve. A key part of the Principal’s role 

will therefore be the nurturing and developing of strong relationships with the other two RCLs, in the context 

of a shared commitment to the Church and its learning needs. 
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Principal responsibilities and duties 

 
Primary responsibilities and duties of the Principal 

1. Guide, shape and help to implement the College’s strategic vision.  

2. Ensure that the College meets its various responsibilities and duties, which are set out below. 

3. Carry overall responsibility for all aspects of the College’s life and work. 

4. Exercise personal leadership in some of the following areas of the College’s life with creativity and 

imagination, and, in other areas, to oversee and encourage the exercise of leadership by colleagues.  

5. Ensure that the College is managed and maintained within agreed financial and other parameters.  

6. Work with committees and other groups within the College and without, including the Board of 

Governors, Board of Studies, Management Committee, Education and Learning Committee, University 

and Federation groups, and Senatus. 

Primary responsibilities and duties of Westminster College 

A. To the United Reformed Church 

Develop and deliver a range of creative and inspiring learning and teaching opportunities in response to the 

needs of an ever-changing Church; 

Ensure that Westminster is used to its full potential in fulfilling its role as a Resource Centre for Learning; 

Collaborate closely with other providers in the URC to deepen and develop discipleship in a learning Church; 

Maintain a good working relationship between the three Resource Centres for Learning; 

Ensure the College is managed within agreed financial and other parameters. 

B. To the people of the College community 

Maintain Westminster’s Christian commitment and ethos;  

Provide a rhythm of worship and spiritual life that will nurture Westminster’s character as a place of Christian 

discipleship and community; 

Provide an environment in which members of the community can flourish and fulfil their roles effectively, 

ensuring that there is adequate provision for pastoral care and support for the community; 

Maintain good relationships with campus partners and foster collaboration; 

Provide a place of welcome and hospitality to all who come through the doors. 

C. To the Cambridge Theological Federation 

Work alongside its other members in ensuring the smooth running and flourishing of the Cambridge 

Theological Federation; 

Contribute appropriately to teaching in the Federation, within the College’s overall role as a Resource Centre 

for Learning in the United Reformed Church; 

Fulfil statutory obligations as a provider of Higher Education; 

Foster ecumenical collaboration and good working relationships with the other members – full and associate 

– of the Federation. 
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D. To the wider life of city and nation 

Maintain good relationships with the academic communities of Cambridge, Anglia Ruskin and Durham 

universities; 

Establish and maintain, as appropriate, relationships with the public authorities, local bodies and the 

voluntary sector; 

Contribute, where possible, to Christian education through public relations, through the written and spoken 

word, and through personal relationships. 

E. To its business clientele 

Maintain the highest standards of professional and ethical practice in all its business in order to ensure the 

College’s viability and credibility; 

Provide high quality accommodation for bed and breakfast guests; 

Provide a high quality and competitively-priced venue for conferences and events and all associated activity. 

 
 

 

Expected Standards  

This section refers to the way in which the job is done rather than the duties/responsibilities. 

1. Promote and maintain Christian commitment and ethos. 

2. Promote a culture of open and effective communication to enable constructive relationships with 
colleagues and internal and external customers.  

3. Actively foster an environment which nurtures equality and cherishes diversity. 

4. Promote, monitor and maintain best practice in health, safety and security. 

5. Work collaboratively to develop a customer service culture which fosters continuous improvement. 

6. Take responsibility for own personal development and support the development of others to enhance 
their skills and knowledge.  

7. Promote, monitor and maintain best practice in data protection principles and practice. 

 

 

 

This job description reflects the overall scope and responsibilities of the role. However, it is not an 
exhaustive list and the job holder is expected to undertake any other reasonable duties that might be 
requested.  All jobs change or evolve over time in order to meet organisational or departmental needs 

and this job description will therefore be subject to periodic review and change if required. 
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Person Specification 
  
 

Job Title  Principal of Westminster College, Cambridge 

 
Requirements Essential Desirable Measurement 

Education and 
qualifications 
 

1. An undergraduate degree in 
theology. 

2. A capacity to contribute to the 
teaching work of the RCL. 

• A postgraduate degree 
in theology. 

• An expertise in ministry, 
mission and worship. 

Application 
form/Interview 

Experience 
 
 

3. Recent experience of the 
changing needs and mission of 
the Church gained from being 
an ordained minister of Word 
and Sacraments of the United 
Reformed Church or one of its 
partners within the World 
Communion of Reformed 
Churches, the Disciples 
Ecumenical Consultative 
Council or the Council for 
World Mission. 

4. Demonstrated experience of 
ability to work in a team with 
a range of people, including 
those with differing interests 
and perspectives. 

5. Experience of delivering 
education and training within 
local congregations or to 
those engaged in lay 
ministries within the Church. 

6. Experience of the United 
Reformed Church and its 
institutions and procedures or 
willingness to acquire this 
familiarity rapidly and to work 
within its structures. 

• Teaching in the context 
of Higher Education. 

• Good ecumenical 
experience. 

• Some experience of 
working in an inter-faith 
context. 

• Some experience of 
learning from the world 
church 

• Some experience of 
budgeting and line 
management. 

Application 
form/Interview 

Knowledge 
 
 

7. A thorough understanding of 
the Reformed tradition and 
sympathy for the history and 
ethos of the United Reformed 
Church. 

8. An understanding of and 
insights into the 

• Knowledge of adult 
learning, theological 
education and/or 
distance learning. 

• A broad understanding 
of public sector 
expectations, quality 

Application 
form/Interview/
Assessment 
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contemporary requirements 
and challenges facing United 
Reformed Church ministries in 
a variety of contexts. 

assurance and 
enhancement. 

 

Skills and  
Abilities 
 
 
 
 

9. The ability to motivate, lead, 
manage, inspire and to work 
well with various teams. 

10. The ability to work flexibly 
and to adapt to the demands 
of different and changing 
contexts; 

11. Ability to direct and foster the 
College’s Christian ethos and 
the worshipping life of the 
community. 

12. Ability to manage a diverse 
workload and to prioritise. 

13. Good written and oral 
communication skills. 

14. Ability to listen, to take advice 
and to continue to learn. 

15. Ability to build and sustain a 
wide range of good working 
relationships. 

16. Proven administrative ability. 

17. Financial literacy. 

18. IT-literacy. 

 Application 
form/Interview/
Assessment 

Other 
 
 

19. An ability to work creatively 
with those of different 
theological opinions 

20. A valid enhanced DBS check 

21. Willingness and ability to 
travel around the UK to 
deliver learning events from 
time to time. 

22. A willingness to work flexibly 
across the calendar year 
including some weekends. 

 Application 
form/Interview 

March 2019 


