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 Job Description 

  

Job Title                  Walking the Way Project Manager 

Reporting to       Deputy General Secretary (Mission)  

Direct Reports None 

Location Church House, 86 Tavistock Place, London WC1H 9RT 

Travel Regular travel in UK  

Working Hours 35 hours per week. Some evenings and weekends required. 

Fixed term contract for three years. 

Salary Band Band 4   

Job Summary:  To act as the Project Manager for the Walking the Way process: ensuring the strategic 
development of Walking the Way as directed by the Steering Group; managing the process, including 
co-ordinating the various aspects of Walking the Way and ensuring a coherent approach; and 
encouraging engagement with missional discipleship in local churches, synods and the denomination 
as a whole.  
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Background:  
In 2018 the United Reformed Church will start a new process to refresh and grow members’ and 
churches’ habits of discipleship and mission, under the title Walking the Way, living the life of Jesus 
today. This multifaceted programme/process will involve equipping people for whole life 
discipleship and helping local churches to grow as intentional communities of disciples, for whom 
making and releasing disciples is a natural part of their life. It is envisaged that through Walking the 
Way all the work of the United Reformed Church will have discipleship growth as its main focus. 
 
The Walking the Way project arose from the work of two Assembly Committees, the Mission 
Committee and the Education & Learning Committee. Walking the Way, living the life of Jesus 
today was adopted as a major emphasis in the life of the United Reformed Church by the General 
Assembly in July 2016. 
 
The post holder will be a member of the Walking the Way steering group, which provides strategic 
direction and will work collaboratively with all departments in Church House and particularly with 
the Mission and Discipleship teams to further the engagement of the whole church with Walking the 
Way.  
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Principal responsibilities and duties 
 

Developing and managing the project 

1. Project manage the initial stages of the set-up, development and co-ordination of the Walking 
the Way process across the whole of the United Reformed Church in accordance with the 
strategy as defined by the Steering Group. 

 
2. Oversee and coordinate the production and distribution of resources for Walking the Way. 

 
3. Prepare the agenda for Steering Group meetings in consultation with the Deputy General 

Secretaries (Discipleship and Mission) and monitor follow up from the meetings. 
 

4. Be the first point of contact for information and support relating to Walking the Way. 
 

5. Explore and identify the impact of Walking the way on different groups; engaging with those 
groups to ensure the integration of their work with the Walking the Way initiative. 

 
6. Provide progress reports, as necessary, for Mission Committee, Education and Learning 

Committee and the Council for World Mission. 
 

7. Take responsibility for personal administration, correspondence and diary. 
 
Coordinating and networking 

1. Identify and co-ordinate the various aspects of Walking the Way to ensure progress and a 
coherent approach. 
 

2. Work with synods and Resource Centres for Learning to support local churches in the 
continuing development of discipleship within the United Reformed Church. 
 

3. Liaise with the relevant networks in the United Reformed Church and with ecumenical partners 
as directed. 
 

Advocacy and communication 

1. Facilitate advocacy throughout the United Reformed Church, with local churches, synods and 
Assembly. 
 

2. Work closely the Communications department to ensure the process is supported by a 
multifaceted communication strategy, including digital media. 

 

                          Updated June 2017 
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Working with Committees [and Volunteers] 

This section lists the type and level of interaction that this role has with committees and other groups.   

 
1. Steering Group (prepares agendas, attends meetings, ensures follow up). 

2. New Discipleship Course Task Group (attends meetings). 

3. Mission Committee and Education & Learning Committee (provides reports). 

4. Networks, such as Training and Development Officers, Synod Mission Enablers, Children and 
Youth Development Officers, the Global and Intercultural Ministries networks (attends 
meetings as appropriate). 

 

Expected Standards  

This section refers to the way in which the job is done rather than the duties/responsibilities. 

 
1. Promote a culture of open and effective communication to enable constructive relationships 

with colleagues and internal and external customers.   

2. Actively foster an environment which nurtures equality and cherishes diversity.  

3. Promote, monitor and maintain best practice in health, safety and security. 

4. Work collaboratively to develop a service culture which fosters continuous improvement. 

5. Take responsibility for own personal development and support the development of others to 
enhance their skills and knowledge.  

6. Promote, monitor and maintain best practice in data protection principles and practice. 

 

This job description reflects the overall scope and responsibilities of the role.  However, it is not an 
exhaustive list and the job holder is expected to undertake any other reasonable duties that might be 
requested.  All jobs change or evolve over time to meet organizational or departmental needs and this 
job description will therefore be subject to periodic review and change if required. 
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Person Specification 
  

Job Title:  Walking the Way Project Manager 
 

 

Requirements Essential Desirable Measurement 

Education and 
qualifications 
 

1. Education to first degree level or 
equivalent experience 

 theological education  Interview/ 
Application 
form 

Experience 
 

2. Project management 
3. Managing culture change in a 

complex organisation 
 

 work in delivering 
training and/or adult 
education 

 discipleship 
development 

Interview/ 
Application 
form 

Knowledge 
 

4. A good understanding of the United 
Reformed Church – its identity, 
structures and practices 
 

 contemporary 
missiological 
thinking, especially in 
relation to the British 
context 

Interview/ 
Application 
form/ 
Test 

Skills and  
Abilities 
 

5. Able to grasp issues quickly 
6. Able to think strategically  
7. Capacity to deliver agreed outcomes 
8. Good communication skills 
9. Proficient in all Microsoft Office 

packages, particularly Word, Excel and 
Outlook  

10. Excellent electronic and social media 
skills 

11. Good administrative skills, time 
management and prioritising 

12. Self-motivated, able to motivate and 
encourage others and to work 
collaboratively 

13. Comfortable to work with people 
who have a range of views, yet able 
to hold together the broad spectrum 
that makes up the URC. 

14. Team player 
 

 mentoring and 
coaching 

Interview/ 
Application 
form/Test 

Other  
 

15. Passionate about mission and whole 
life discipleship 

16. Willingness to travel within the UK 
17. Willingness to work flexible hours 

 Application 
form/ 
Interview 
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18. A member of the United Reformed 
Church or a member of a church 
belonging to World Communion of 
Reformed Churches, Disciples 
Ecumenical Consultative Council, 
Council for World Mission or 
Churches Together in Britain and 
Ireland 

19. Genuine occupational requirement: a 
practising Christian in accordance 
with the Equality Act 2010 part 1 
schedule 9 

 
 

 


